
Zoom Instructions for Meetings of Central Virginia Intergroup of 

Overeaters Anonymous 
 

Zoom Meeting Etiquette 

 

OA meetings follow a specific format. Although each OA meeting is a little different, we typically 

read some OA literature and then OA members share their experience, strength, and hope.  

 

When you log in to the Zoom meeting, you do not need to announce yourself or introduce 

yourself. Please mute yourself. You can leave your video on or off, as you choose.  

 

For your first few meetings, we invite you to listen in so you can see how the meetings work.  

 

We discourage any cross-talk, which means commenting on something someone else has said 

or asking questions in the middle of a meeting. If you have questions, you can stay after the 

meeting to ask them, or you can take numbers (which will be shared in the chat box) and 

connect with a member one-on-one.  

 

Zoom Instructions 

 

Note:  Before you get started, you will need to obtain a password from the meeting 

contact. 

 

If you’ve never used Zoom, it’s easier than you think! This looks complicated, but we’ve included 

lots of screen shots to walk you through it step by step. And if it seems overwhelming to join by 

computer, just dial in by phone! 

 

To dial in from a traditional phone:  

● Dial  1-646-558-8656 

● When prompted, enter the meeting ID from the Zoom Meetings table 

● When prompted, enter password you were provided by the meeting contact. 

● The meeting number and password are the same for all regularly-scheduled Zoom 

meetings in central Virginia. 

 

To log in from a computer or smartphone:  

Here is a video walk through if you'd like to see one. We’ve also included screenshots 

 

Step 1. Go to the website https://zoom.us/ 

 

Step 2. Click “Join a Meeting” in the upper right hand corner. 

 

https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-meeting#:~:text=Open%20Safari.-,Go%20to%20join.zoom.us.,zoom.us%2C%20click%20Allow.
https://zoom.us/


 
 

 

 

Step 3: Enter the meeting ID: From the Zoom Meetings table 

 

 
 

Step 4: You will see this screen: 

● If you have already downloaded Zoom, click “Open meeting” 

● If you have not, you’ll need to download Zoom, which is very quick and easy. 

 



 
 

Step 5: If you need to download Zoom, click “Download and Run Zoom” and you will see 

this little box in your lower left corner. Click on it to run Zoom. This should take under a 

minute.  

 

 
 

Step 6: You will be prompted, and click “Open Zoom Meetings” 



 

 
 

Step 7: You will be prompted to enter your name and the meeting password.  

For your name, enter your first name and last initial 

The password will be provided by the meeting contact ahead of time. 

 

 
 



Step 8: You will be asked if you want to use computer audio. If your computer has audio, 

this is the easiest way. If not, you will need to dial in with your phone (see beginning of 

instructions for how to do that) 

 

 
 

Step 9: You are in the meeting! 

 

 

Some tips and tricks 

 

Here are detailed instructions on how to mute yourself, start and stop your video, and change 

your name in Zoom: https://support.zoom.us/hc/en-us/articles/200941109-Attendee-controls-in-

a-meeting 

 

Here are some details.  

 

This is what a Zoom meeting looks like with all the names and faces and numbers blurred out to 

preserve anonymity.  

 

See labels below.  

 

https://support.zoom.us/hc/en-us/articles/200941109-Attendee-controls-in-a-meeting
https://support.zoom.us/hc/en-us/articles/200941109-Attendee-controls-in-a-meeting


 


